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INVITATION TO BID

Bid # 05SITB43179YB-CC
PERIODICALS, SERIALS, AND NEWSPAPERS SUBSCRIPTIONS BID
for the
Atlanta-Fulton County Library System

Location: Fulton County Purchasing Department
Public Safety Building
130 Peachtree Street, S.W., Suite 1168
Atlanta, Georgia 30303

Bid Due: 11:00 a.m., April 19, 2005

PROCEDURAL CONTACT: Charlie Crockett, Purchasing Dept. at (404) 730-3823

EMAIL TECHNICAL QUESTIONS:Charlie.Crockett@fulton.ga.us




BID # G5ITB43179YB-CC
A-FPLS PERIODICALS, SERIALS, AND NEWSPAPERS SUBSCRIPTION BID
ATLANTA-FULTON COUNTY LIBRARY SYSTEM

NOTE TO VENDOR:

PLEASE RESPOND TO THE ATTACHED INVITATION TO BID (ITB), EVEN IF YOUR
COMPANY’S RESPONSE IS A “NO-BID”.

COMPLETION OF THIS FORM IS NOT REQUIRED. IT IS OPTIONAL. WE ARE
VERY INTERESTED IN ENSURING THAT OUR PROPOSALS ARE NON-
RESTRICTIVE AND THAT NO BIDDER IS ELIMINATED ARBITRARILY. IT IS THE
COUNTY’S INTENT TO ABOLISH ANY AND ALL BARRIERS TO ITS’
PROCUREMENT PROCESS WHICH PREVENTS INTERESTED AND QUALIFIED
BIDDERS FROM PARTICIPATING.

SHOULD YOU RESPOND WITH A “NON-BID”, PLEASE EXPLAIN WHY.

EXAMPLES ARE:
(1) OUR COMPANY CANNOT MERT THESE SPECIFICATIONS BECAUSE YOU
REQUIRE:

(2) OUR COMPANY CAN NOT COMPETITIVELY BID ON THIS PRODUCT OR
SERVICE BECAUSE:

3) OTHER:

YOUR RESPONSE WILL BE GIVEN CAREFUL CONSIDERATION AND INCLUDED
IN THE BID FILE WITH OTHER VENDOR COMMENTS. IF IT APPEARS, FROM THE
FEEDBACK RECEIVED, THAT THE SPECIFICATIONS ARE RESTRICTIVE, YOUR
INPUT WILL HELP THE COUNTY MAKE THE NECESSARY CHANGES SO THAT A
GREATER NUMBER OF INTERESTED BIDDERS ARE INCLUDED. YOUR INPUT IS
NEEDED, IT WILL MAKE A DIFFERENCE!
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BID # 05ITB43179YB-CC
A-FPLS PERIODICALS, SERIALS, AND NEWSPAPERS SUBSCRIPTION BID
ATLANTA-FULTON COUNTY LIBRARY SYSTEM
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BID # 05ITB43179YR-CC
A-FPLS PERIODICALS, SERIALS, AND NEWSPAPERS SUBSCRIPTION BID
ATLANTA-FULTON COUNTY LIBRARY SYSTEM

NON-COLLUSION AFFIDAVIT OF BIDDER (FC Sec 2-320, (11))

(1) Heis

. being first duly sworn, deposes and says that:

(owner, partner officer, representative, or agentyot
the Bidder that has submitted the Bid:

(2) Heis fully informed respecting the preparation and contents of the bid and of all

pertinent circumstances respecting such bid;

(3) Such Bid is genuine and is not a collusive of sham bid;

(4) Neither the said Bidder nor any of its officers, partners, owners, agents, representatives,

(5)

employees or parties in interest, including this affiant, has in any way colluded, conspired,
connived or agreed, directly or indirectly with any other Bidder, firm or person to submit
a collusive or sham Bid in connection with the Contract for which the bid has been
submitted or refrain from bidding in connection with such Contract, or has in any manner,
directly or indirectly, sought by agreement or collusion or communication or conference
with any other Bidder, firm or person to fix the price or prices in the Bid or of any other
bidder, or to fix any overhead, profit or cost element of the bidding price or the bidding
price of any other bidder, or to secure through any collusion, conspiracy, connivance or
unlawful agreement any advantage against Fulton County or any person interested in the
proposed Contract; and

The price or prices in the bid are fair and proper and are not tainted by any collusion,
conspiracy, connivance or unlawful agreement on the part of the bidder or any of its
agents, representatives, owners, employees, or parties in interest, including this affiant.

(Signed)
Title

Subscribed and Sworn to before me this day of , 200,
Title

My commission expires

(Date)
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BID # G51TB43179YB-CC
A-FPLS PERIODICALS, SERIALS, AND NEWSPAPERS SUBSCRIPTION BID
ATLANTA-FULTON COUNTY LIBRARY SYSTEM

NON-COLLUSION AFFIDAVIT OF SUBCONTRACTOR (FC Sec 2-320, (11))

Stateof (_ )
Jss.

Countyof( )
_____________________ » being first duly sworn, deposes and says that:

(1) Heis

(owner, partner officer, representative, or agent)
O » hereinafter referred to as the "Subcontractor”;
(2) Heis fully informed respecting the preparation and contents of the Bid submitted by the

Subcontractor to . the Contractor for certain
work connection with the Contractor
pertaining to the Project in Fulton County, Georgia.

(3) Such Subcontractor's Bid is genuine and is not a collusive of sham Bid;

“)

(5)

Neither the said Subcontractor nor any of its officers, partners, owners, agents,
representatives, employees or parties in interest, including this affiant, has in any way
colluded, conspired, connived or agreed, directly or indirectly with any other Bidder, firm
or person to submit a collusive or sham Bid in connection with such Contract or to refrain
from submitting a Bid in connection with such Contract or has in any manner, directly or
indirectly, sought by unlawful agreement or connivance with any other Bidder, firm or
person to fix the price or prices in said Subcontractor's bid, or to secure through
collusion, conspiracy, connivance or unlawful agreement any advantage against Fulton
County or any person interested in the proposed Contract; and

The price or prices in the Subcontractor's Bid are fair and proper and are not tainted by
any collusion, conspiracy, connivance or unlawful agreement on the part of the Bidder or
any of its agents, representatives, owners, employees, or parties in interest, including this
affiant.

(Signed)
Title

Subscribed and Sworn to before me this day of 200
Title
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BID # 05FTB43179YB-CC
A-FPLS PERIODICALS, SERIALS, AND NEWSPAPERS SUBSCRIPTION BID
ATLANTA-FULTON COUNTY LIBRARY SYSTEM

My commission expires

{Date}
CERTIFICATE OF ACCEPTANCE OF REQUEST FOR BID REQUIREMENTS

This is to certify that on this day, bidder acknowledges that he/she has read this bid document,

pages # to # inclusive, including any addenda # to #

exhibit(s) # to # , attachment(s) # to# , and/or appendices # to

# , in its entirety, and agrees that no pages or parts of the document have been
omitted, that he/she understands, accepts and agrees to fully comply with the requirements
therein, and that the undersigned is authorized by the proposing company to submit the bid

herein and to legally obligate the bidder thereto.

Company:

Signature:

Name:

Title: Date:

(CORPORATE SEAL)
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BID # 05ITB43179YB-CC
A-FPLS PERIODICALS, SERIALS, AND NEWSPAPERS SUBSCRIPTION BID
ATLANTA-FULTON COUNTY LIBRARY SYSTEM

FULTON COUNTY BIDDING GENERAL REQUIREMENTS

NOTICE TO ALL BIDDERS {FORM 99)

LISTED BELOW ARE THE REQUIREMENTS FOR ALL BIDDERS INTERESTED IN DOING BUSINESS
WITH FULTON COUNTY:

1.

THE BID SHEETS INCLUDED IN THIS INVITATION TO BID MUST BE FULLY COMPLETED
AND RETURNED WITH THE BID UNLESS OTHERWISE SPECIFIED IN WRITING BY THE
PURCHASING DEPARTMENT. TYPE OR NEATLY PRINT THE DATE, COMPANY NAME,
AND THE FULL LEGAL NAME AND TITLE OF THE PERSON(S) SIGNING THE BID IN THE
PLACE PROVIDED AT THE BOTTOM OF EACH BID SHEET. ANY ADDITIONAL SHEETS
SUBMITTED MUST CONTAIN THE SAME SIGNATURE AND BIDDER INFORMATION.

ORIGINAL SIGNATURE(S) MUST APPEAR ON EACH PAGE OF THE BID DOCUMENT.
ALL SIGNATURES MUST BE EXECUTED BY PERSON(S) HAVING CONTRACTING
AUTHORITY FOR THE BIDDER.

NO FAX BIDS OR REPRODUCTION BIDS WILL BE ACCEPTED, EXCEPT THAT
PHOTOCOPIES MAY BE SUBMITTED IN ADDITION TO THE ORIGINAL WHEN MULTIPLE
COPIES OF THE BID ARE SPECIFICALLY REQUESTED IN THE INVITATION.

THE ENVELOPE IN WHICH THE BID RESPONSE IS SUBMITTED MUST BE SEALED AND
MUST BE CLEARLY LABELED WITH THE BID NUMBER AND BID OPENING DATE AND
TIME. THE PURCHASING AGENT HAS NO OBLIGATION TO CONSIDER BIDS WHICH
ARE NOT IN PROPERLY MARKED ENVELOPES.

ALL BIDS MUST BE RETURNED TO THE FULTON COUNTY PURCHASING AND LAND
DEPARTMENT AGENT, 130 PEACHTREE STREET, S.W., SUITE 1168, ATLANTA, GA
30303, BY THE DESIGNATED DATE AND TIME. NO LATE BIDS WILL BE ACCEPTED
FOR ANY REASON. BIDDER MAY CALL (404) 730-5800 FOR ANY QUESTIONS ABOUT
PURCHASING PROCEDURES.

IF A BIDDER CHOOSES NOT TO RESPOND TO A BID REQUEST, BIDDER MUST RETURN
A COPY OF THE BID REQUEST STATING ON THE OUTSIDE OF THE ENVELOPE "NO
BID" AND INDICATING WHETHER THE BIDDER WISHES TO REMAIN ON FULTON
COUNTY'S BIDDER LIST,

SHOW INFORMATION AND PRICES IN THE FORMAT REQUESTED. PRICES ARE
TO BE QUOTED F.0.B. DESTINATION, AND MUST INCLUDE ALL COSTS
CHARGEABLE TO THE CONTRACTOR IN EXECUTING THE CONTRACT,
INCLUDING TAXES. UNLESS OTHERWISE PROVIDED IN THE CONTRACT,
FULTON COUNTY SHALL HAVE NO LIABILITY FOR ANY COST NOT INCLUDED IN
THE PRICE. THE CONTRACTOR SHALL PROVIDE FULTON COUNTY THE
BENEFIT THROUGH A REDUCTION IN PRICE OF ANY DECREASE IN THE
CONTRACTOR'S COSTS BY REASON OF ANY TAX EXEMPTION BASED UPON
FULTON COUNTY'S STATUS AS A TAX-EXEMPT ENTITY.
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BID # 05ITB43179YB-CC
A-FPLS PERIODICALS, SERIALS, AND NEWSPAPERS SUBSCRIPTION BRID
ATLANTA-FULTON COUNTY LIBRARY SYSTEM

PRICES ARE TO BE QUOTED F.0.B. DESTINATION, UNLESS OTHERWISE SPECIFIED IN
WRITING BY FULTON COUNTY.

ALL PRICES BID MUST BE AUDITED BY THE BIDDER TO ENSURE CORRECTNESS
BEFORE BID 1S SUBMITTED. THE BIDDER IS SOLELY RESPONSIBLE FOR THE
ACCURACY OF INFORMATION PLACED ON A BID SHEET, INCLUDING PRICES.
CLERICAL OR MATHEMATICAL ERROR IS INSUFFICIENT TO VOID A SUCCESSFUL BID
BUT A BIDDER MAY WITHDRAW A SEALED BID PRIOR TO OPENING WITHOUT A
PENALTY.

Page 8 of 47



10.

11.

12,

13.

14,

15,

16.

BID # 051TB43179YB-CC
A-FPLS PERIODICALS, SERIALS, AND NEWSPAPERS SUBSCRIPTION BID
ATLANTA-FULTON COUNTY LIBRARY SYSTEM

ALL PRICES MUST BE SUBMITTED IN THE FORMAT REQUESTED AND LESS ALL TRADE
DISCOUNTS. WHEN MULTIPLE ITEMS ARE BEING BID, BIDDER MUST SHOW BOTH THE
UNIT PRICE AND THE TOTAL EXTENDED PRICE FOR EACH ITEM. WHEN APPLICABLE,
THE BIDDER MUST INCLUDE AN ADDITIONAL TOTAL LUMP SUM BID FOR GROUPS OF
ITEMS. IN THE EVENT BIDDER 1S OFFERING AN ADDITIONAL DISCOUNT ON GROUPS
OF ITEMS, BIDDER MUST INDICATE THE TOTAL LUMP SUM BID FOR THE PARTICULAR
GROUP OF ITEMS BEFORE ANY EXTRA DISCOUNT, THE AMOUNT OF EXTRA
DISCOUNT, AND THE NET TOTAL FOR THE PARTICULAR GROUP. IN THE EVENT OF AN
EXTENSION ERROR, UNIT PRICING SHALL PREVAIL.

BY SUBMITTING A SIGNED RID, BIDDER AGREES TO ACCEPT AN AWARD MADE AS A
RESULT OF THAT BID UNDER THE TERMS AND CONDITIONS SPELLED QUT IN THE BID
DOCUMENTS. IN THE EVENT OF A CONFLICT BETWEEN THE DIFFERENT BID
DOCUMENTS, THE COUNTY'S COVER CONTRACT {iF USED) SHALL HAVE
PRECEDENCE, FOLLOWED BY THE INVITATION TO BiD, PURCHASE ORDER, BID,
CONTRACTOR'S WARRANTY AGREEMENT, MAINTENANCE AGREEMENT, AND/OR
OTHER CONTRACTOR-PROVIDED AGREEMENTS. A BIDDER MAY SUBMIT ONLY ONE
BID RESPONSE FOR EACH SPECIFIC BID NUMBER UNLESS OTHERWISE AUTHORIZED IN
THE SPECIFICATIONS.

ALL PRICES SUBMITTED BY THE BIDDER TO FULTON COUNTY MUST BE GUARANTEED
BY THE AUTHORIZED PERSON(S) AGAINST ANY PRICE INCREASE FOR THE TIME
PERIOD DESIGNATED IN THE BID SPECIFICATIONS, AND FULTON COUNTY MUST BE
GIVEN THE BENEFIT OF ANY PRICE DECREASE OCCURRING DURING SUCH
DESIGNATED TIME PERIOD.

ALL ITEMS BID MUST BE NEW. USED, REBUILT OR REFURBISHED ITEMS WILL NOT BE
CONSIDERED UNLESS SPECIFICALLY AUTHORIZED BY FULTON COUNTY IN THE
WRITTEN SPECIFICATIONS.

ALL BIDDERS MUST SPECIFY IN THE BID RESPONSE THE EARLIEST ACTUAL DELIVERY
DATE FOR EACH ITEM UNLESS OTHERWISE SPECIFIED IN WRITING BY FULTON
COUNTY. THE DELIVERY DATE MAY BE A FACTOR IN DECIDING THE BIDDER'S
CAPABILITY TO PERFORM.

A SUCCESSFUL BIDDER'S DELIVERY TICKET(S) AND INVOICE(S} MUST LIST EACH {TEM
SEPARATELY AND MUST SHOW FULTON COUNTY'S PURCHASE ORDER NUMBER AS
WELL AS THE PROPER DEPARTMENT AND ADDRESS TO WHICH DELIVERY WAS MADE,
AS LISTED ON THE PURCHASE ORDER OR IN THE BIDDER'S CONTRACT WITH FULTON
COUNTY.

UNLESS CLEARLY SHOWN AS "NO SUBSTITUTE" OR WORDS TO THAT EFFECT, ANY
ITEMS IN THIS INVITATION TO BID WHICH HAVE BEEN IDENTIFIED, DESCRIBED OR
REFERENCED BY A BRAND NAME OR TRADE NAME ARE FOR REFERENCE ONLY. SUCH
IDENTIFICATION IS INTENDED TO BE DESCRIPTIVE BUT NOT RESTRICTIVE, AND IS TO
INDICATE THE GENERAL QUALITY AND CHARACTERISTICS OF PRODUCTS THAT MAY
BE OFFERED. OTHER PRODUCTS WILL BE CONSIDERED FOR AWARD IF SUCH
PRODUCTS ARE IDENTIFIED iN THE BID AND ARE DETERMINED BY THE COUNTY TO
MEET ITS NEEDS. EACH ITEM BID MUST BE INDIVIDUALLY IDENTIFIED AS TO
WHETHER IT IS A SPECIFIED ITEM OR AN EQUIVALENT ITEM BY TYPING OR PRINTING
AFTER THE ITEM{S): THE BRAND NAME; MODEL OR MANUFACTURER'S NUMBER: OR
ANOTHER IDENTIFICATION REGULARLY USED IN THE TRADE. DEVIATIONS FROM THE
SPECIFICATIONS MUST BE CLEARLY AND FULLY LISTED ON THE BID SHEET,
INCLUDING PHOTOGRAPHS OR CUTS, SPECIFICATIONS, AND DIMENSIONS OF THE
PROPOSED "ALTERNATE".
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BID # 05ITB43179YB-CC
A-FPLS PERIODICALS, SERIALS, AND NEWSPAPERS SUBSCRIPTION BID
ATLANTA-FULTON COUNTY LIBRARY SYSTEM

FOR ALL BIDS, FULTON COUNTY RESERVES THE RIGHT TO REQUEST REPRESENTATIVE
SAMPLES. IF REQUESTED, SAMPLES MUST BE DELIVERED AT THE BIDDER'S COST
WITHIN THREE (3} BUSINESS DAYS. SAMPLES ARE SUBMITTED AT THE RISK OF THE
BIDDER AND MAY BE SUBJECTED TO DESTRUCTIVE TESTS BY FULTON COUNTY.
SAMPLES OF EXPENDABLE ITEMS WILL NOT BE RETURNED TO THE BIDDERS,
SAMPLES MUST BE PLAINLY TAGGED WITH FULTON COUNTY'S BID NUMBER, ITEM
NAME, MANUFACTURER, AND THE NAME OF THE BIDDER.

FULTON COUNTY IS THE SOLE JUDGE OF "EXACT EQUIVALENT™, OR "ALTERNATE".
THE FACTORS TO BE CONSIDERED ARE: FUNCTION, DESIGN, MATERIALS,
CONSTRUCTION, WORKMANSHIP, FINISHES, OPERATING FEATURES, OVERALL
QUALITY, LOCAL SERVICE FACILITIES, WARRANTY TERMS AND SERVICE, AND OTHER
RELEVANT FEATURES OF ITEMI(S) BIP).

ITEM(S) BID MUST BE COMPLETE AND READY TO OPERATE. NO OBVIOUS OMISSIONS
OF COMPONENTS OR NECESSARY PARTS SHALL BE MADE EVEN THOUGH THE
SPECIFICATIONS MAY NOT DETAIL OR MENTION THEM. UNIT(S) MUST BE FURNISHED
WITH FACTORY INSTALLED EQUIPMENT AND MUST BE COMPARABLE WHTH THE
BASIC FORM, FIT, AND FUNCTIONAL REQUIREMENTS WHICH ARE ALL TO BE
INCLUDED IN THE BASE PRICE AS WELL AS ANY OTHER EQUIPMENT INCLUDED AS
STANDARD BY THE MANUFACTURER OR GENERALLY PROVIDED TQ THE BUYING
PUBLIC.

ALL SUCCESSFUL BIDDERS MUST ASSUME FULL RESPONSIBILITY FOR ALL ITEM(S)
DAMAGED PRIOR TO £.0.B. DESTINATION DELIVERY AND AGREE TO HOLD HARMLESS
FULTON COUNTY OF ALL RESPONSIBILITY FOR PROSECUTING DAMAGE CLAIMS.

ALL SUCCESSFUL BIDDERS MUST ASSUME FULL RESPONSIBILITY FOR REPLACEMENT
OF ALL DEFECTIVE OR DAMAGED GOODS WITHIN THIRTY {30) DAYS OF NOTICE BY
FULTON COUNTY OF SUCH DEFECT OR DAMAGE.

ALL SUCCESSFUL BIDDERS MUST ASSUME FULL RESPONSIBILITY FOR PROVIDING OR
ENSURING WARRANTY SERVICE ON ANY AND ALL ITEMS INCLUDING GOODS,
MATERIALS, OR EQUIPMENT PROVIDED TO THE COUNTY WITH WARRANTY
COVERAGE. IF A SUCCESSFUL BIDDER IS NOT THE MANUFACTURER, ALL
MANUFACTURER'S WARRANTIES MUST BE PASSED THROUGH TO FULTON COUNTY,
THE BIDDER AND NOT FULTON COUNTY IS RESPONSIBLE FOR CONTACTING THE
MANUFACTURER OR THE WARRANTY SERVICE PROVIDER DURING THE WARRANTY
PERIOD AND SUPERVISING THE COMPLETION OF THE WARRANTY SERVICE TO THE
SATISFACTION OF FULTON COUNTY,

A SUCCESSFUL BIDDER PROVIDING ANY EQUIPMENT WHICH REQUHRES FITTING AND
ASSEMBLY SHALL BE SOLELY RESPONSIBLE FOR SUCH INSTALLATION BEING
PERFORMED BY A MANUFACTURER'S AUTHORIZED OR APPROVED SERVICER OR AN
EXPERIENCED WORKER, UTILIZING WORKMANSHIP OF THE HIGHEST CALIBER. THE
BIDDER MUST VERIFY ALL DIMENSIONS AT THE SITE, SHALL BE RESPONSIBLE FOR
THEIR CORRECTNESS, AND $SHALL BE RESPONSIBLE FOR THE AVAILABILITY OF
REPLACEMENT PARTS WHEN SPECIFIED IN WRITING BY FULTON COUNTY IN THE
SPECIFICATIONS, PURCHASE ORDER, OR OTHER CONTRACT.

A SUCCESSFUL BIDDER IS SOLELY RESPONSIBLE FOR DISPOSING OF ALL WRAPPINGS,
CRATING, AND OTHER DISPOSABLE MATERIAL UPON DELIVERY OF ITEM(S}.

ALL BIDDERS ARE REQUIRED TO BE AUTHORIZED DISTRIBUTORS OR REGULARLY

ENGAGED IN THE SALE OR DISTRIBUTION OF THE TYPE OF GOODS, MATERIALS,
EQUIPMENT OR SERVICES FOR WHICH THE BIDDER IS SUBMITTING A BID RESPONSE.
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BID # 03ITB43179YB-CC
A-FPLS PERIODICALS, SERIALS, AND NEWSPAPERS SUBSCRIPTION BID
ATLANTA-FULTON COUNTY LIBRARY SYSTEM

IN ADDITION, ALL BIDDERS ARE REQUIRED TO PROVIDE FULTON COUNTY WITH
THREE(3) WRITTEN REFERENCES DOCUMENTING THE SUCCESSFUL COMPLETION OF
BIDS OR CONTRACTS FOR THE TYPES OF ITEMS INCLUDING GOODS, MATERIALS,
EQUIPMENT, OR SERVICES FOR WHICH THE BIDDER IS SUBMITTING A BID RESPONSE,
IN INSTANCES WHERE A BIDDER HAS NEVER SUPPLIED SUCH GOODS, MATERIAL,
EQUIPMENT, OR SERVICES BEFORE, THE BIDDER MUST SUBMIT WITH THE BID
RESPONSE A STATEMENT AND SUPPORTING DOCUMENTATION DEMONSTRATING
SUCH EXPERTISE, KNOWLEDGE, OR EXPERIENCE TO ESTABLISH THE BIDDER AS A
RESPONSIBLE BIDDER, CAPABLE OF MEETING THE BID REQUIREMENTS SHOULD AN
AWARD BE MADE. NO EXCEPTIONS TO THIS PROVISION WILL BE MADE UNLESS
AUTHORIZED N THE BID SPECIFICATIONS.

BIDDERS MAY BE REQUIRED TO FURNISH EVIDENCE THAT THEY MAINTAIN
PERMANENT PLACES OF BUSINESS OF A TYPE AND NATURE COMPATIBLE WITH THEIR
BID PROPOSAL, AND ARE IN ALL RESPECTS COMPETENT AND ELIGIBLE VENDORS TO
FULFILL THE TERMS OF THE SPECIFICATIONS. FULTON COUNT MAY MAKE SUCH
INVESTIGATIONS AS IT DEEMS NECESSARY TO DETERMINE THE ABILITY OF THE
BIDDER TO PERFORM SUCH WORK, AND RESERVES THE RIGHT TO REJECT ANY
BIDDER IF EVIDENCE FAILS TO INDICATE THAT THE BIDDER IS QUALIFIED TO CARRY
OUT THE OBLIGATION OF THE CONTRACT AND TO COMPLETE THE WORK
SATISFACTORILY.

ALL BIDDERS MUST COMPLY WITH ALL FULTON COUNTY PURCHASING LAWS,
POLICIES, AND PROCEDURES, AND NONDISCRIMINATION IN CONTRACTING AND
PROCUREMENT ORDINANCE, AND RELEVANT STATE AND FEDERAL LAWS INCLUDING
BUT NOT LIMITED TO COMPLIANCE WITH EEOC HIRING GUIDELINES AND
REQUIREMENTS UNDER THE AMERICANS WITH DISABILITIES ACT. SUCCESSFUL
BIDDER MUST OBTAIN ALL PERMITS, LICENSES, AND INSPECTIONS AS REQUIRED AND
FURNISH ALL LABOR, MATERIALS, INSURANCE, EQUIPMENT, TOOLS, SUPERVISION,
AND INCIDENTALS NECESSARY TO ACCOMPLISH THE WORK IN THESE
SPECIFICATIONS,

A SUCCESSFUL BIDDER WHO IS UNABLE OR UNWILLING TO ENTER INTO A CONTRACT
WITH FULTON COUNTY SUBSEQUENT TO BEING GRANTED AN AWARD, OR WHO
FAILS TO PERFORM IN ACCORDANCE WITH THE BID SPECIFICATIONS WILL BE
SUBJECT TO DAMAGES AND ALL OTHER RELIEF ALLOWED BY LAW.

SUCCESSFUL BIDDERS CONTRACT DIRECTLY WITH FULTON COUNTY AND ARE THE
PARTY OR PARTIES OBLIGATED TO PERFORM. CONTRACTS MAY NOT BE ASSIGNED
AND ANY FAILURE TO PERFORM THE CONTRACT IN ACCORDANCE WITH THE
SPECIFICATIONS WILL CONSTITUTE A BREACH OF CONTRACT AND MAY RESULT IN A
BIDDER BEING FOUND TO BE "NOT RESPONSIBLE" IN THE FUTURE,

IN CASE OF DEFAULT BY THE SUCCESSFUL BIDDER, FULTON COUNTY MAY PROCURE
THE ARTICLES FOR SERVICES FROM ANOTHER SOURCE AND HOLD THE SUCCESSFUL
BIDDER RESPONSIBLE FOR ANY RESULTING EXCESS COST.

THE COUNTY MAY AWARD ANY BID IN WHOLE OR IN PART TO ONE OR MORE
VENDORS OR REJECT ALL BIDS AND/OR WAIVE ANY TECHNICALITIES IF IT IS IN THE
BEST INTERESTS OF THE COUNTY TO DO SO. IN THE EVENT THAT ALL BIDS ARE NOT
REJECTED, BIDS FOR ITEMS INCLUDING GOODS, MATERIALS, EQUIPMENT, AND
SERVICES WILL BE AWARDED TO THE LOWEST "RESPONSIBLE" BIDDER(S) AS
DETERMINED BY FULTON COUNTY. SUBMITTING THE LOWEST BID, AS PUBLISHED AT
THE BID OPENING, DOES NOT CONSTITUTE AN AWARD NOR THE MUTUAL
EXPECTATION OF AN AWARD OF A CONTRACT OR PURCHASE ORDER. FOR
PURPOSES OF THIS NOTICE AND THE ATTACHED BID SHEETS, A PURCHASE ORDER IS
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BID # 051TB43179YB-CC
A-FPLS PERIODICALS, SERIALS, AND NEWSPAPERS SUBSCRIPTION BID
ATLANTA-FULTON COUNTY LIBRARY SYSTEM

A CONTRACT TO PROVIDE ITEMS INCLUDING GOODS, MATERIALS, EQUIPMENT, AND
SERVICES AND IS INTENDED TO HAVE THE FULL FORCE AND EFFECT OF A
CONTRACT. A BREACH OF THE TERMS AND CONDITIONS OF A PURCHASE ORDER
CONSTITUTES A BREACH OF CONTRACT.

EVALUATION OF BIDS - ANY AWARD WILL BE SUBJECT TO THE BID BEING:

A. COMPLIANT TO THE SPECIFICATION - MEETS FORM, FIT, AND FUNCTION
REQUIREMENTS STATED OR IMPLIED IN THE SPECIFICATION.

B. LOWEST COST TO THE COUNTY OVER PROJECTED USEFUL LIFE.

C. ADMINISTRATIVELY COMPLIANT - INCLUDING ALL REQUIRED BONDS, INSURANCE,

ESTABLISHED QUALITY OF WORK AND GENERAL REPUTATION, FINANCIAL

RESPONSIBILITY, RELEVANT EXPERIENCE, AND RELATED CRITERIA.

ALL PROPOSALS AND BIDS SUBMITTED TO FULTON COUNTY ARE SUBJECT TO THE
GEORGIA "OPEN RECORDS ACT", 0.C.G.A. 50-18-70 ET SEQ.

ALL PROPOSALS AND BIDS SUBMITTED TO FULTON COUNTY INVOLVING UTILITY
CONTRACTING ARE SUBJECT TO THE GEORGIA LAW GOVERNING UICENSING OF
UTILITY CONTRACTORS AND BID OPENING PROCEDURES, O.C.G.A. 43-14-8.2{H).

SILENCE OF SPECIFICATIONS - THE APPARENT SILENCE OF THIS SPECIFICATION,
AND ANY SUPPLEMENT THERETOQ, AS TO DETAILS, OR THE OMISSION FROM IT OF A
DETAILED DESCRIPTION CONCERNING ANY POINT, WILL BE REGARDED AS

MEANING ONLY THE BEST COMMERCIAL PRACTICES ARE TO PREVAIL. ONLY
MATERIALS OF THE HIGHEST QUALITY, CORRECT TYPE, SIZE, AND DESIGN ARE TO
BE USED. ALL INTERPRETATIONS OF THIS SPECIFICATION WILL BE MADE UPON THE
BASIS OF THIS STATEMENT, WITH FULTON COUNTY INTERPRETATION TO PREVAIL.

NO PERSON, FIRM, OR BUSINESS ENTITY, HOWEVER SITUATED OR COMPOSED,
OBTAINING A COPY OF OR RESPONDING TO THIS SOLICITATION, SHALL INITIATED
OR CONTINUE ANY VERBAL OR WRITTEN COMMUNICATIONS REGARDING THIS
SOLICITATION WITH ANY COUNTY OFFICER, ELECTED GFFICIAL, EMPLOYEE, OR
DESIGNATED COUNTY REPRESENTATIVE, BETWEEN THE DATE OF THE ISSUANCE
OF THIS SOLICITATION AND THE DATE OF THE FINAL CONTRACT AWARD BY THE
AUTHORIZED AND PERMITTED BY THE TERMS AND CONDITIONS OF THIS
SOLICITATION,

ALL VERBAL AND WRITTEN COMMUNICATIONS INITIATED BY SUCH PERSON, FIRM,
OR ENTITY REGARDING THIS SOLICITATION, IF SAME ARE AUTHORIZED AND
PERMITTED BY THE TERMS AND CONDITIONS OF THIS SOLICITATION, SHALL BE
DIRECTED TO THE PURCHASING AGENT.

ANY VIOLATION OF THIS PROHIBITION OF THE INITIATION OR CONTINUATION OF
VERBAL OR WRITTEN COMMUNICATIONS WITH COUNTY OFFICERS, ELECTED
OFFICIALS, EMPLOYEES, OR DESIGNATED COUNTY REPRESENTATIVES SHALL
RESULT IN A WRITTEN FINDING BY THE PURCHASING AGENT THAT THE SUBMITTED
BID OR PROPOSAL OF THE PERSON, FIRM, OR ENTITY IN VIOLATION 5 NOT
RESPONSIVE, AND SAME SHALL NOT THEREAFTER BE CONSIDERED FOR AWARD.

ANY OFFER OR INTENDING TO RESPOND TO THIS SOLICITATION AS A JOINT
VENTURE MUST SUBMIT AN EXECUTED JOINT VENTURE AGREEMENT WITH

THIS OFFER. THIS AGREEMENT MUST DESIGNATE THOSE PERSONS OR ENTITIES
AUTHORIZED TO EXECUTED DOCUMENTS OR OTHERWISE BIND THE JOINT
VENTURE IN ALL TRANSACTIONS WITH FULTON COUNTY, OR BE ACCOMPANIED BY
A DOCUMENT, BINDING UPON THE JOINT VENTURE AND ITS CONSISTENT
MEMBERS, MAKING SUCH DESIGNATION. OFFERS FROM JOINT VENTURES
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BID # 05ITB43179YB-CC
A-FPLS PERIODICALS, SERIALS, AND NEWSPAPERS SUBSCRIPTION BID

ATLANTA-FULTON COUNTY LIBRARY SYSTEM

THAT DO NOT INCLUDE THESE DOCUMENTS WILL BE REJECTED AS BEING NON-
RESPONSIVE.
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BID # 05ITB43179YB-CC
A-FPLS PERIODICALS, SERIALS, AND NEWSPAPERS SUBSCRIPTION BID
ATLANTA-FULTON COUNTY LIBRARY SYSTEM

CERTIFICATION REGARDING DEBARMENT

THE BIDDER CERTIFIES, BY SUBMISSION OF THIS BID OR PROPOSAL THAT
NEITHER IT OR ITS SUBCONTRACTORS IS PRESENTLY DEBARRED,
SUSPENDED, PROPOSED FOR DEBARMENT, DECLARED INELIGIBLE, OR
VOLUNTARILY EXCLUDED FROM PARTICIPATION IN THE TRANSACTION
BY THE FULTON COUNTY GOVERNMENT.

WHERE THE VENDOR IS UNABLE TO CERTIFY TO ANY OF THE
STATEMENTS IN THIS CERTIFICATION, SUCH VENDOR OR
SUBCONTRACTOR SHALL ATTACH AN EXPLANATION TO THIS BID OR
PROPOSAL.

SIGNATURE DATE
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{2)

BID # 05ITB43179YB-CC
A-FPLS PERIODICALS, SERIALS, AND NEWSPAPERS SUBSCRIPTION BRID
ATLANTA-FULTON COUNTY LIBRARY SYSTEM

INSTRUCTIONS FOR CERTIFICATION

BY SIGNING AND SUBMITTING THIS PROPOSAL, THE BIDDER IS PROVIDING THE
CERTIFICATION SET QUT BELOW.

THE CERTIFICATION IN THIS CLAUSE IS A MATERIAL REPRESENTATION OF FACT UPON
WHICH RELIANCE WIiLL BE HEREIN PLACED iN AWARDING A CONTRACT. IF IT IS LATER
DETERMINED THAT THE PROSPECTIVE VENDOR KNOWINGLY RENDERED AN ERRONEOUS
CERTIFICATION, IN ADDITION TO OTHER REMEDIES AVAILABLE TO FULTON COUNTY, THE
DEPARTMENT WITH WHICH THE TRANSACTION ORIGINATED MAY PURSUE AVAILABLE
REMEDIES, INCLUDING SUSPENSION AND/OR DEBARMENT, FOR WITHDRAWAL OF AWARD OR
TERMINATION OF A CONTRACT.

THE BIDDER SHALL PROVIDE IMMEDIATE WRITTEN NOTICE TO THE PURCHASING AGENT TO
WHOM THIS BID/PROPOSAL IS SUBMITTED IF AT ANYTIME THE BIDDER LEARNS THAT ITS
CERTIFICATION WAS ERRONEQUS WHEN SUBMITTED OR HAS BECOME ERRONEQOUS BY
REASON OF CHANGED CIRCUMSTANCES.

(FC CODE SEC. 2-322. DEBARMENT). {a) AUTHORITY TO SUSPEND. AFTER
REASONABLE NOTICE TO THE ENTITY INVOLVED AND REASONABLE OPPORTUNITY FOR THAT
ENTITY TC BE HEARD, THE PURCHASING AGENT, AFTER CONSULTATION WITH USER
DEPARTMENT, THE COUNTY MANAGER AND THE COUNTY ATTORNEY SHALL HAVE THE
AUTHORITY TO SUSPEND AN ENTITY FOR CAUSE FROM CONSIDERATION FOR AWARD OF
COUNTY CONTRACTS. AS USED IN THIS SECTION, THE TERM ENTITY MEANS ANY BUSINESS
ENTITY, INDIVIDUAL, FIRM, CONTRACTOR, SUBCONTRACTOR OR BUSINESS CORPORATION,
PARTNERSHIP, LIMITED LIABILITY CORPORATION, OR JOINT VENTURE, HOWEVER DESIGNATED
OR STRUCTURED; PROVIDED, FURTHER, THAT ANY SUCH ENTITY SHALL ALSO BE SUBJECT TO
SUSPENSION UNDER THIS SECTION IF ANY OF ITS CONSTITUENTS, MEMBERS,
SUBCONTRACTORS AT ANY TIER OF SUCH ENTITY’S CONSTITUENTS OR MEMRBERS, 1S FOUND
TO HAVE COMMITTED ANY ACT CONSTITUTING A CAUSE FOR SUSPENSION AND THE ENTITY,
OR ANY CONSTITUENT OR MEMBER, KNEW OR SHOULD HAVE KNOWN OF THE COMMISSION OF
THE ACT. THE SUSPENSION SHALL BE FOR A PERIOD NOT TO EXCEED THREE YEARS UNLESS
CAUSE IS BASED ON A FELONY CONVICTION FOR AN OFFENSE RELATED OR ASSOCIATED WITH
FRAUDULENT CONTRACTING OR MISAPPROPRIATION OF FUNDS WHEREIN THE SUSPENSION
SHALL NOT EXCEED SEVEN YEARS.

(B} CAUSES FOR SUSPENSION. THE CAUSES FOR SUSPENSION INCLUDE:

(1) CONVICTION FOR COMMISSION OF A CRIMINAL OFFENSE AS AN INCIDENT TO OBTAIN OR
ATTEMPTING TO OBTAIN A PUBLIC OR PRIVATE CONTRACT OR SUB-CONTRACT, OR IN
PERFORMANCE OF SUCH CONTRACT OR SUB-CONTRACT;

(2) CONVICTION OF STATE OR FEDERAL STATUTES OF EMBEZZLEMENT, THEFT, FORGERY,
BRIBERY, FALSIFICATION OR DESTRUCTION OF RECORDS, RECEIVING STOLEN PROPERTY OR
OTHER OFFENSE INDICATING A LACK OF BUSINESS INTEGRITY OR BUSINESS HONESTY WHICH
CURRENTLY, SERIOUSLY AND DIRECTLY AFFECTS RESPONSIBILITY AS A COUNTY CONTRACTOR;
(3) CONVICTION OF STATE OR FEDERAL ANTI-TRUST STATUTES ARISING OUT of T HE
SOLICITATION AND SUBMISSION OF BIDS AND PROPOSALS:

{4} VIOLATION OF CONTRACT PROVISIONS, AS SET FORTH BELOW, OF A CHARACTER
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BID # 03ITB43179VB-CC
A-FPLS PERIODICALS, SERIALS, AND NEWSPAPERS SUBSCRIPTION BiD
ATLANTA-FULTON COUNTY LIBRARY SYSTEM

WHICH IS REGARDED BY THE PURCHASING AGENT TO BE SO SERIOUS AS TO JUSTIFY
SUSPENSION ACTION;

A. FAILURE TO PERFORM IN ACCORDANCE WITH THE SPECIFICATIONS WITHIN A TIME LIMIT
PROVIDED IN A COUNTY CONTRACT;

B. A RECENT RECORD OF FAILURE TO PERFORM OR UNSATISFACTORY PERFORMANCE IN
ACCORDANCE WITH THE TERMS OF ONE OR MORE CONTRACTS; PROVIDED, THAT FAILURE
TO PERFORM OR UNSATISFACTORY PERFORMANCE CAUSED BY ACTS BEYOND THE
CONTROL OF THE CONTRACTOR SHALL NOT E CONSIDERED TO BE BASIS FOR SUSPENSION;
C. MATERIAL MISREPRESENTATION OF THE COMPOSITION OF THE OWNERSHIP OR
WORKFORCE OR BUSINESS ENTITY CERTIFIED TO THE COUNTY AS A MINORITY BUSINESS
ENTERPRISE; OR

D. FALSIFICATION OF ANY DOCUMENTS.

(5) COMMISSION OR SOLICITATION OF ANY ACT THAT WOULD CONSTITUTE A VIOLATION
OF THE ETHICAL STANDARDS SET FORTH IN FULTON CouNnTY CODE OF ETHICS.

{6) KNOWING MISREPRESENTATION TO THE COUNTY, OF THE USE WHICH A MAJORITY
OWNED CONTRACTOR INTENTS TO MAKE A MINORITY BUSINESS ENTERPRISE (A BUSINESS
ENTITY AT LEAST 51 PERCENT OF WHICH IS OWNED AND CONTROLLED BY MINORITY
PERSONS, AS DEFINED IN FULTON COUNTY CODE CHAPTER 6, ARTICLE B, MINORITY
BUSINESS ENTERPRISE AFFIRMATIVE ACTION PROGRAM AND CERTIFIED AS SUCH BY THE
COUNTY}), AS A SUB-CONTRACTOR OR A JOINT VENTURE PARTNER, IN PERFORMING WORK
UNDER CONTRACT WITH THE COUNTY.
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BID # 05ITB43179YR-CC
A-FPLS PERIODICALS, SERIALS, AND NEWSPAPERS SUBSCRIPTION BID
ATLANTA-FULTON COUNTY LIBRARY SYSTEM

NON-DISCRIMINATION IN CONTRACTING AND PROCUREMENT

Policy Statement: It is the policy of Fulton County Government that discrimination against
businesses by reason of the race, color, gender or national origin of the ownership of any such
business is prohibited. Furthermore, it is the policy of the Board of Commissioners that Fulton County
Government and all vendors and contractors doing business with Fulton County shall provide to all
businesses the opportunity to participate in contracting and procurement paid, in whole or in part,
with monetary appropriations of the Board without regard to the race, color, gender or national origin
of the ownership of any such business. Similarly, it is the policy of Fulton County Government that
the contracting and procurement practices of Fulton County Government should not implicate Fulton
County as either an active or passive participant in the discriminatory practices engaged in by private
contractors or vendors who seek to obtain contracts with Fulton County.

Equal Business Opportunity Plan (EBO Plan): In addition to the proposal submission
requirements, each vendor must submit an Equal Business Opportunity Plan (EBO Plan) with the bid.
The respondent must outline a plan of action to encourage and achieve diversity and equality in the
available procurement and contracting opportunities with this solicitation. The Plan should be
designed to enhance the utilization of racial, gender or ethnic groups.

The Plan must identify and include;
1. Potential opportunities within the scope of work of this solicitation that will be afforded to
racial, gender or ethnic groups for participation in the solicitation.
2. Efforts that will be identified to encourage and solicit minority and female businesses for
opportunities within this solicitation.

Fulton County encourages joint ventures, teaming, partnering and mentor-protégeé relationships with
minority and female businesses in an effort to achieve contracting and procurement diversity.

Prompt Payment: The prime contractor must certify in writing and must document on the
Department of Contract Compliance’s Exhibit G Form (Prime Contractor/Subcontractor Utilization
Report) that all subcontractors, sub-consultants and suppliers have been promptly paid for work and
materials and previous progress payments received (less any retainage by the prime contractor prior to
receipt of any further progress payments). In the event the prime contractor is unable to pay
subcontractors, sub-consultants or suppliers until receipt ofa payment from Fulton County, the prime
contractor shall pay funds due from said progress payments within forty-eight (48) hours of receipt of
payment from Fulton County and in no event later than fifteen (15) days as provided for by state law.
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BID # 05ITB43179YB-CC
A-FPLS PERIODICALS, SERIALS, AND NEWSPAPERS SUBSCRIPTION BID

ATLANTA-FULTON COUNTY LIBRARY SYSTEM

COMPLIANCE PROCEDURES:

In order to be compliant with the intent and provisions of the Non-Discrimination Ordinance
providing for non-discrimination in purchasing and contracting in Fulton County, bidders must

submit the following completed documents. Failure to provide this information shall result

in the Bid being deemed non-responsive:

Promise of Non-Discrimination (Exhibit A)

Employment Report (Exhibit B)

Schedule of Intended Subcontractor Utilization (Exhibit C)

Letter of Intent to Perform As a Subcontractor or Provide Materials or Services
(Exhibit D)

Declaration Regarding Subcontractor Practices (Exhibit E), if applicable

Joint Venture Disclosure Affidavit (Exhibit F), if applicable

Equal Business Opportunity Plan (EBO Plan)

The following document must be completed as instructed if awarded the bid:

< Prime Contractor’s Subcontractor Utilization Report (Exhibit G)
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BID # 051TB43179YB-CC
A-FPLS PERIODICALS, SERIALS, AND NEWSPAPERS SUBSCRIPTION BID
ATLANTA-FULTON COUNTY LIBRARY SYSTEM

EXHIBIT A — PROMISE OF NON-DISCRIMINATION

“Know all persons by these presents, that I'WE ( I8
Name

( )
Title Firm Name

Hereinatter “Company™), in consideration of the privilege to bid on or obtain contracts funded, in whole or
in part, by Fulton County, hereby consent, covenant and agree as follows:

3] No person shall be excluded from participation in, denied the benefit of, or otherwise
discriminated against on the basis of race, color, national origin or gender in connection
with any bid submitted to Fulton County for the performance of any resulting therefrom,

2) That it is and shall be the policy of this Company to provide equal apportunity to all
businesses seeking to contract or otherwise interested in contracting with this Company
without regard to the race, color, gender or national origin of the ownership of this
business,

3 That the promises of non-discrimination as made and set forth herein shall be continuing in
nature and shall remain in full force and effect without interruption,

4) That the promise of non-discrimination as made and set forth herein shall be made a part
of, and incorporated by reference into, any contract or portion thereof which this Company
may hereafter obtain,

5) That the failure of this Company to satisfactorily discharge any of the promises of non-
discrimination as made and set forth herein shall constitute a material breach of contract
entitling the Board to declare the contract in default and to exercise any and all applicable
rights and remedies, including but not limited to cancellation of the contract, termination of
the contract, suspension and debarment from future contracting opportunities, and
withholding and/or forfeiture of compensation due and owning on a contract; and

6) That the bidder shall provide such information as may be required by the Director of

Contract Compliance pursuant to Section 4.4 of the F ulton County Non-Discrimination in
Purchasing and Contracting Ordinance.

SIGNATURE:

ADDRESS:

TELEPHONE NUMBER:
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BID # 05ITB43179YB-CC
A-FPLS PERIODICALS, SERIALS, AND NEWSPAPERS SUBSCRIPTION BID
ATLANTA-FULTON COUNTY LIBRARY SYSTEM

EXHIBIT B - EMPLOYMENT REPORT

The demographic employment make-up for the bidder must be identified and submitted with this bid. In
addition, if subcontractors will be utilized by the bidder to complete this project, then the demographic
employment make-up of the subcontractor(s) must be identified and submitted with this bid,

EMPLOYEES

NATIVE
AFRICAN ASTAN HISPANIC | CAUCASIAN | OTHE
CATEGORY | INDIAN | AMERICAN | AMERICAN AMERICAN | AMERICAN |R

Male/Female M F M F M F M F M F M F

Mgmt/Official

Professional
(Arch., P.E.,
ete.)

Supervisors

Office/Sales
Clerical

Craftsmen

Laborers

Others
{Specify)

TOTALS

FIRM’S NAME:

ADDRESS:

TELEPHONE NUMBER:

This completed form is for (Check one) Bidder Subcontractor

Date Completed:
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BID # 051TB43179YB-CC
A-FPLS PERIODICALS, SERIALS, AND NEWSPAPERS SUBSCRIPTION BID
ATLANTA-FULTON COUNTY LIBRARY SYSTEM

EXHIBIT C - SCHEDULE OF INTENDED SUBCONTRACTOR UTILIZATION

If the bidder intends to subcontract any portion of this scope of work/service(s), this form must be
completed and submitted with the bid. All prime bidders must include Letter(s) of Intent (Exhibit D) in
the bid document for all subcontractors who will be utilized under the scope of work/services.

PRIME BIDDER:

ITB/RFP NUMBER:

Project Name or Description of Work/Service(s)

owned and controlled business. (Please indicate below the portion of work, including, percentage
of bid amount that your firm will carry out directly):

1. My firm, as Prime Bidder on this scope of work/service(s) is is not___a minority or female

If the Prime Bidder is a Joint Venture, please complete Exhibit F: Joint Venture Disclosure
Affidavit,

2, Sub-Contractors (Including suppliers) to be utilized in the performance of t his scope of
work/service(s), if awarded, are:

SUBCONTRACTOR NAME:
ADDRESS:

PHONE:

CONTACT PERSON:

ETHNIC GROUP#*; COUNTY CERTIFIED**
WORK TO BE PERFORMED:

DOLLAR VALUE OF WORK: § PERCENTAGE VALUE; %

*Ethnic Groups: African Ameriean (AABE); Asian American (ABE); Hispanic American (HBE); Native
American (NABE); White Female American (WFBE). **H yes, attach copy of recent certification letter.
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EXHIBIT C - SCHEDULE OF INTENDED SUBCONTRACTOR UTILIZATION

SUBCONTRACTOR NAME:

BID # 05ITB43179YB-CC
A-FPLS PERIODICALS, SERIALS, AND NEWSPAPERS SUBSCRIPTION BID
ATLANTA-FULTON COUNTY LIBRARY SYSTEM

ADDRESS:

PHONE:

CONTACT PERSON:

ETHNIC GROUP*:

COUNTY CERTIFIED**

WORK TO BE PERFORMED:

DOLLAR VALUE OF WORK: $

PERCENTAGE VALUE:

%

SUBCONTRACTOR NAME:

ADDRESS:

PHONE:

CONTACT PERSON:

ETHNIC GROUP¥*:

COUNTY CERTIFIED**

WORK TO BE PERFORMED:

DOLLAR VALUE OF WORK: $

PERCENTAGE VALUE:

%

SUBCONTRACTOR NAME:

ADDRESS:

PHONE:

CONTACT PERSON;

ETHNIC GROUP*:

COUNTY CERTIFIED**

WORK TO BE PERFORMED:

DOLLAR VALUE OF WORK: §

PERCENTAGE VALUE:

*Ethnic Groups: African American (AABE); Asian American (ABE);
American (NABE); White Female American {WEFBE). **If yes,
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BID # 05ITB43179YRB-CC
A-FPLS PERIODICALS, SERIALS, AND NEWSPAPERS SUBSCRIPTION BID
ATLANTA-FULTON COUNTY LIBRARY SYSTEM

EXHIBIT C - SCHEDULE OF INTENDED SUBCONTRACTOR UTILIZATION

l Total Dollar Value of Small Business Enterprise Agreements: ()

[ Total Percentage Value: (%)

CERTIFICATION: The undersigned certifies that he/she has read, understands and agrees to be
bound by the Bid provisions, including the accompanying Exhibits and other terms and conditions
regarding sub-contractor utilization. The undersigned further certifies that he/she is legally authorized
by the Bidder to make the statement and representation in this Exhibit and that said statements and
representations are true and correct to the best of his/her knowledge and belief. The undersigned
understands and agrees that if any of the statements and representations are made by the Bidder
knowing them to be false, or if there is a failure of the intentions, objectives and commitments set
forth herein without prior approval of the Owner, then in any such event the Contractor’s acts or
failure to act, as the case may be, shall constitute a material breach of the contract, entitling the Owner
to terminate the Contract for default. The right to so terminate shall be in addition to, and in lieu of,
any other rights and remedies the Owner may have for other defaults under the contract.

Signature/Title:

Firm or Corporate Name:

Address:

Telephone: ( )

Fax Number: ( )

Email Address:
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BID # 051TB43179YB-CC
A-FPLS PERIODICALS, SERIALS, AND NEWSPAPERS SUBSCRIPTION BID
ATLANTA-FULTON COUNTY LIBRARY SYSTEM

EXHIBITD

LETTER OF INTENT TO PERFORM AS A SUBCONTRACTOR
OR
PROVIDE MATERIALS OR SERVICES

This form must be completed by ALL known subcontractors/ suppliers and submitted with the
bid. The Prime Contractor must submit Letters of Intent for ALL known subcontractors/suppliers
at time of bid submission.

o (Name of Prime Contractor Firm)
From:

(Name of Subcontractor Firm)
ITB/RFP Number
Project Name

The undersigned is prepared to perform the following described work or provide materials or services in
connection with the above project (specify in detail particular work items, materials, or services to be
performed or provided):

Project Project
Commence | Completion | Estimated Dollar
Description of Work Date Date Amount
{Prime Bidder) {(Subcontractor)
Signature Signature
Title Title
Date Date
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BID # 051TB43179YB-CC
A-FPLS PERIODICALS, SERIALS, AND NEWSPAPERS SUBSCRIPTION BID
ATLANTA-FULTON COUNTY LIBRARY SYSTEM

EXHIBIT E —- DECLARATION REGARDING SUBCONTRACTING PRACTICES

If the bidder does not intend to subcontract any portion of the scope of work services(s), this form must
be completed and submitted with the bid.

hereby declares that it is my/our intent to

perform 100% of the work required for

(Bidder)

(ITB/REP Number)

(Description of Work)

In making this declaration, the bidder states the following:

i

Name:

That the bidder does not customarily subcontract elements of this type project, and normally
performs and has the capability to perform and will perform all elements of the work on this
project with his/her own current work torces;

If it should become necessary to subcontract some portion of the work at a later date, the bidder
will comply with all requirements of the County’s Non-Discrimination Ordinance in providing
equal opportunities to all firms to subcontract the work. The determination to subcontract some
portion of the work at a later date shall be made in good faith and the County reserves the right
to require additional information to substantiate a bidder’s decision to subcontract work
following the award of the contract. Nothing contained in this provision shall be employed to
circumvent the spirit and intent of the County’s Non-Discrimination Ordinances;

The bidder will provide, upon request, information sufficient for the County to verify fem
Number one.
AUTHORIZED COMPANY REPRESENTATIVE

Title: Date:

Signature:

Firm:

Address:

Phone Number:

Fax Number:

Email Address:

EXHIBIT F — JOINT VENTURE DISCLOSURE AFFIDAVIT
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RFP No.

Project Name

This form must be completed and

undertaken.

The firms listed below do hereby declare that they have entered into a joint venture agreement
pursuant to the above mentioned project. The information requested below is to clearly identify and
explain the extent of participation of each firm in the proposed joint venture. All items must be
properly addressed before the business entity can be evaluated.

1. Firms;

1)

2)

3)

NAME OF JONT VENTURE (If applicable):

Name of Business:

BID # 05ITB43179YRB-CC
A-FPLS PERIODICALS, SERTALS, AND NEWSPAPERS SUBSCRIPTION BID
ATLANTA-FULTON COUNTY LIBRARY SYSTEM

submitted with the bid if a Joint Venture approach is to be

Street Address:

City/State/Zip:

County:

Nature of Business:

Name of Business:

Street Address:

City/State/Zip:

County:

Nature of Business:

Name of Business:

Street Address:

City/State/Zip:

County:

Nature of Business:

PRINCIPAL OFFICE ADDRESS:

CITY/STATE/ZIP:
OFFICE PHONE:
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BID # 05ITB43179YB-CC
A-FPLS PERIODICALS, SERIALS, AND NEWSPAPERS SUBSCRIPTION BID
ATLANTA-FULTON COUNTY LIBRARY SYSTEM

EXHIBIT F - JOINT VENTURE DISCLOSURE AFF IDAVIT

Note: Attach additional sheets as required

I.

10.

i,

Describe the capital contributions by each joint venturer and accounting thereof. Indicate the
percentage make-up for each joint venture partner.

Describe the financial controls of the Joint venture, e.g., will a separate cost center be estah}ished?
Which venturer will be responsible for keeping the books? How will the expense therefore be
reimbursed? What 1s the authority of each Joint venture to commit or obligate the order?

Describe any ownership, options for ownership, or loans between the joint ventures. Identify terms
thereof.

Describe the estimate contract cash flow for each Jjoint venturer.

To what extent and by whom will the on-site work be supervised?

To what extent and by whom will the administrative office be supervised?

Which joint venturer will be responsible for material purchases inchuding the estimated cost
thereof? How will the purchase be financed?

Which joint venturer will provide equipment? What is the estimated cost thereof? How will the
equipment be financed?

Describe the experience and business qualifications of each joint venturer.

Submit a copy of all joint venture agreements and evidence of authority to do business in the State
of Georgia as well as locally, to include all necessary business licenses.

Percent of ownership by each joint venture in terms of profit and loss sharing:

The authority of each joint venturer to commit or obligate the other:
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BID # 05ITB43179YB-CC
A-FPLS PERIODICALS, SERIALS, AND NEWSPAPERS SUBSCRIPTION BID
ATLANTA-FULTON COUNTY LIBRARY SYSTEM

EXHIBIT F - JOINT VENTURE DISCLOSURE AF FIDAVIT

13. Number of personnel to be involved in project, their crafts and positions and whether they are
employees of the small business enterprise, the majority firm or the joint venture:

i4, Identification of control and participation in venture; list those individuals who are responsible for
day-to-day management and policy decision-maker, including, but not limited to, those with prime
responsibility for areas designated below; (use additional sheets if necessary)

Financial Supervision
Name Race Sex Decisions Field Operation

In connection with any work that these firms, as a joint venture, might be authorized to perform in
connection with above captioned contract, we each do hereby authorize representatives of the Fulton
County Department of Contract Compliance, Departments of Purchasing and Finance, under the
direction of the County Manger’s Office, to examine, from time to time, the books, records and files
to the extent that such relate to this County project.

WE DO SOLEMNLY DECLARE AND AFFIRM UNDER THE PENALTIES OF PERJURY THAT
THE CONTENTS OF THE FOREGOING DOCUMENT ARE TRUE AND CORRECT, AND
THAT WE ARE AUTHORIZED, ON BEHALF OF THE ABOVE FIRMS, TO MAKE THIS
AFFIDAVIT AND GRANT THE ABOVE PRIV HL.EGE.

FOR:
{Company)
Date:
(Signature of Affiant)
(Printed Name)
FOR:
(Company)
Date:

(Signature of Affiant)

(Printed Name)
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FOR:

(Company)
Date:

(Signature of Affiant)

(Printed Name)
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BID # 051TB43179YB-CC
A-FPLS PERIODICALS, SERIALS, AND NEWSPAPERS SUBSCRIPTION BID
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EXHIBIT F — JOINT VENTURE DISCLOSURE AFFIDAVIT

State of

County of

On this day of , 20 , before me, appeared .

. . the
aforementioned officers, personally appeared known to me to be an authorized company
representative described in the foregoing Affidavit and acknowledge that he (she) executed the same
in the capacity therein stated and for the purpose therein contained.

Notary Public

(Notary Seal) Signature

Commission Expires
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BID # 051TB43179YB-CC
A-FPLS PERIODICALS, SERIALS, AND NEWSPAPERS SUBSCRIPTION BID
ATLANTA-FULTON COUNTY LIBRARY SYSTEM

EXHIBIT G - PRIME CONTRACTOR/SUBCONTRACTOR UTILIZATION REPORT

This report is required to be submitted by the tenth day of each month, with a copy of your payment invoice {schedule of

values/payment application) to Contract Comphiance, Failure to com

ply may result in the County commencing proceedings to

impose sanctions on the successtul bidder, in addition to purchasing any other available legal remedy. Sanctions may include the

suspending of any payment or part thereof, termination or cancellation of the con

contracts awarded by Fulton County,

tract, and the denial to participate in any future

IREPORTING PERIOD PROJECT
NAME:
FROM: PROJECT
NUMBER:
TO: PROJECT
LOCATION:
[PRIME CONTRACTOR Contract Contract Award Change Order Contract %
Award Date Amount Amount Period Complete
to Date
Name:
Address:
Telephone
#;
AMOUNT OF REQUISITION THIS PERIOD:§
TOTAL AMOUNT REQUISITION TO DATE:S
Name of Sub-contractor Description of Work Contract Amount Paid Amount Contract Period
Amount To Pate Requisition This Starting Date  Ending

Period

Date

TOTALS

SUBCONTRACTOR UTILIZATION (add additional rows as necessary)

Executed By:

(Signature)
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BID # 05[TB43179YRB-CC
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SCOPE OF WORK

L

.

1T

Overview

The Atlanta-Fulton County Library System (AFCL) currently consists of 32 branches, one Central
Library and one Research Library. The system’s research library, the Auburn Avenue Research Library
on African-American Culture and History (AARL), is a special library of the Atlanta-Fulton County
Library System. The Auburn Avenue Research Library houses non-circulating resources and
collections for the study and research of the African, African-American, and the Diaspora experience.
The collection consists of books, periodicals, microforms, audiocassettes, videocassettes, compact discs
and manuscript collections on the culture and history of peoples of African descent. Subject areas
inctude African-American and African history, literature, art, biographies, bibliographies, genealogy,
cultures, customs, anthropology, biology, agriculture, economics and civil rights. AARL’s mission is to
seck and enhance an understanding of the African-American experience - including its legacy, dreams,
contradictions and opportunities — in the United States and the world by providing library and related
services essential for study and research by the general public, students and scholars on the culture and
history of peoples of African descent.

The Atlanta-Fulton County Library will open two new branches in 2004, the Dr. Robert E. Fulton
Regional Library at Ocee and replaced the Dr. Martin Luther King, Jr. Branch with a new facility. The
library will open a new replacement facility for the East Atlanta branch in 2005.

In 2004 AFCL purchased and is using the SIRSI Unicorn system

This ITB solicits bids for shelf-ready serials and periodicals purchases for approximately 5,446 titles,
based on current subscription requests. We budgeted over $200,000 for serials, periodicals and
newspapers for 2004. We expect that to remain stable for 2005, Print periodicals and newspapers are
sent directly to the branch location (known as subscriber) and costs will be based on the delivered print
periodical.

Project Scope

The successful Bidder will provide all qualified personnel, facilities, equipment, supplies, software and
appropriate interface for the placement of and ongoing management of new and renewal subscriptions
to single or multiple addresses for domestic and foreign serials published in paper format in both
English and other languages, and for related services,

Intent

The Atlanta-Fulton County Library System’s intent is to make print periodicals, serials and NEwspapers
available to the Library’s customers promptly, and provide the Library with information relating to its
orders and other services as specified,

It is our intention to contract with a vendor (s) for the supply of such materials and other services as
specified, for the period of 12 months.

It is the intent of these specifications to make print periodicals, serials and newspapers available to the
Library’s customers promptly, at the lowest cost, with accuracy and dependability of service.
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Responding vendors should be able to demonstrate the necessary experience, staff, technology and
financial resources to comply with these requirements.

Responding vendors should include all the titles in their current catalog or title list with their bid, along
with examples of the required management reports.

To facilitate the evaluation of bids, a subscription title list, with the number of current subscriptions,
has been created on a diskette.

This diskette has spaces in which respondent should indicate availability, discount, service charge, and
net price. Respondent must include a copy of the diskette with all price information completed.
Responding vendors should be able to provide at least 90% of titles listed in each category.
Responding vendors may bid on all or selected categories. The categories for this I'TB are periodicals
(see List A), and serials (see List B).

Periodicals and Serials Subscription Service Specifications

General

The anticipated quantity of subscriptions to be ordered will vary between subscribers. Approximately
90% of the total subscriptions placed by the Library will be renewal subscriptions. Vendors must
demonstrate the ability to provide subscription services to all subscriptions generally available via
agents from foreign and domestic publishers, assuming sufficient publication information can be
supplied by the ordering Library. The vendor must supply subscriptions to be eligible to supply any
other services or supplies described herein. The subscriptions must include yearbooks, annuals,
newspapers, U.S. Government Printing Office and NTIS publications, periodicals, proceedings,
continuations, microforms, and print periodicals. It is out intention to contract with a vendor(s) for the
period of 12 months, with renewable options for 2 additional years. AFCLS encourages vendors to bid
on one or more of the following purchasing areas: periodicals and/or serials.

A.l.  Vendor must be able to provide at least 90% fill rate of titles listed on diskette.

A2, Vendor must provide a no-cost online communications system, accessible through the World
Wide Web. This system must be available in English. Vendor will provide the Library with the ability
to submit orders, cancellations, claims, and search the agent’s database electronically, at no cost to the
Library.

A3, Vendor must provide an electronic list in Data Interchange Format (dif) of all renewal
subscriptions at least six (6) months prior to annual renewal which includes ail titles previously ordered,
with current status, current price and renewal dates, Renewal information must also be made available
in a paper list format.

Ad.  Vendor must be able to prepare files for downloading orders, cancellations, claims, and
subscription renewal data in a suitable format, to our SIRSI serials control module.

A.5. Vendor must be able to make available complete MARC records for inclusion in our serials
control module for all new subscriptions and title changes for current subscriptions.
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A.6.  Vendor must provide management reports, at the Library’s request, but not less than four (4)
times annually, in an electronic format consistent with our established software standard of Desktop
suite Microsoft Office XP Professional, as well as in a paper format by subscriber or groups of
subscribers, domestic and/or international publication, for:

Orders

Renewals

Cancellations

Price histories

Price projections

Domestic serial subscriptions

International serial subscriptions

Title changes, ceased titles, merged titles, frequency changes, split titles, discontinued titles,
suspended titles, etc.

A.7.  Vendor must provide, at no cost, a replacement copy inventory of at least 2,000 general interest
print periodical titles from the previous two years, to replace missing issues. Vendor must provide a list
of titles available,

A8, Vendor must offer a free sample issue service.

A9, Vendor must provide written documentation of payment to publisher on behalf of Atlanta-
Fulton County Library System before invoicing the library.

A.10.  Vendor should have working relationships with major ILS vendors and have interfaces
established to provide a gateway to their online serials control modules.

A.dl.  Vendor must accept rush orders by telephone, fax, or email. A toll-free telephone number and
customer service representative must be provided. Service representative will respond to telephone, email,
or fax inquires within 48 hours.

Conversion

Vendor will take appropriate action to prevent interruption in the Library’s receipt of current print serial
subscriptions. The vendor will accept the Library’s renewal list and the vendor will assign a
representative to coordinate the transfer of subscriptions to the new vendor. The vendor will establish a
conversion schedule and plan within 30 days of date of bid award. The conversion schedule must be
designed so that all expiration dates end on the same date. Tn the event of an interruption of service, the
vendor will obtain any missing issues and deliver them to the appropriate subscriber,

Database Access

The vendor will provide the Library with telecommunications access to the vendor’s database in order
to provide the Library with the following information:

C.1.  Complete bibliographic information by title, ISSN, publisher, price, frequency, and any other
information necessary for the Library to place orders in an online environment,

C.2.  Complete bibliographic information for the Library’s current active print periodical
subscriptions.

C3.  Complete subscription information by subscriber’s account number, for all current active
orders,
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C.4.  Current publication information: the last issue shipped, next issue due, invoice information,
title changes, etc. necessary for claiming,

C.5.  Necessary technical support to maintain the telecommunications network. Database access
should be twenty-four (24) hours a day, seven (7) days a week.

Cost

Cost is defined as the prevailing United States of America news stand price or stated publishers list
price in U. 8. Dollars equivalency less Publisher’s and/or Vendor's Discount, based on a one-year
subscription, including early payment discounts plus vendor anticipated service charges. The vendor
must provide the Library with the lowest available price based on anficipated number of titles listed in
this ITB.

Both service fee and volume discount should be indicated separately. Note that all shipping costs must
be included in the price, as there is no separate allowance to include this cost.

D.1.  Periodicals Cost.

This cost is defined as the news stand price or stated publishers list price in U.S. Dollars equival ency,
minus any discount, plus service charges and shipping costs.

D.2. Serials Cost.

This cost is defined as the news stand price or stated publishers list price in U.S. Dollars equivalency,
minus any discount, plus the service charge for MARC record creation, processing and uploading files,
and shipping costs.

Subseription Periods

E.1. Order Placement.

Publisher permitting, vendor will be required to place subscriptions at any time during the year, and to
assist in prorating for common expiration date, as required. All orders placed must include actual
prices or estimated prices, which are based on previous year’s price plus up to a 15% maximum
increase,

E.2. Servicing the Subscription.
Vendor will provide administrative and other such services for each subscription placed until three
months afer its expiration, i.e., the publication of the last issue covered by that subscription period.

E.3.  Initial Service Year.

Unless the Library waives the option, prior to placing the initial order the vendor will organize and
format the list used for the pre-order price quotation into a final annual renewal list and forward it to the
Library for review. If the Library does not waive this option, and the vendor fails to obtain clarification
from the Library regarding the title list, so that the vendor places orders based on the list submitted for
competition purposes, the Library retains the right to cancel titles ordered against their intentions and,
in this instance, will not be responsible for charges the publisher will not refund to the vendor.
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E4. Renewal Years.

E.5.a. Basic Renewal Service.

Six (6) months prior to expiration, a solicitation to renew the complete list of previously ordered
subscriptions is required. Renewal information must be available in electronic format consistent with
AFCLS established software standards of Microsoft Office XP Professional as well as paper format, on
diskette, magnetic tape or in other machine-readable form and via the vendor’s electronic database. The
annual renewal listing will be provided by the vendor to the Library. That Library will make additions,
deletions, corrections, etc, to the list and will return if to the vendor as an indication to renew. Upon
receipt of the corrected annual renewal listing, the vendor will place the orders/renewals within ten (10)
working days.

Basic Order Requirements.

F.1.  Order Placement.

The vendor will place all new and renewal orders with publishers within ten working days after receipt
of authorization to order, or receipt of the review title list if it is received after authorization to order.
Exceptions are allowed only by written prior mutual agrecment between the customer and vendor.

F.2.  Unavailable Titles,

In cases where publications are available through direct order arrangement only, are discontinued, are
suspended, have changed title, or have otherwise become unavailable, the vendor will so notify the
Library no later than at the time of invoicing.

F.3.  Costs in Excess of Authorized Price.

In cases where the price of the title on the renewal list would, when the order is submitted to the
publisher, exceed the previous year’s price by 15%, the vendor must notify the Library within three
working days of discovery. Once the Library instructs the vendor to proceed with the order, the vendor
must place the order within ten (10) working days.

F.4. Payment to Publishers.

F.4.a. Advance Payments.
The vendor will pay all regular subscription orders in advance, prior to submission of the first
invoice.

F.4.b. Adjustments.
The vendor will make additional payment as necessary and will invoice the Library for
currency fluctuations, postage rate adjustments, ete,

F.4.c. Records.

The vendor will maintain complete records of all bibliographic and financial transactions of
each Library for up to three years. The vendor will provide to the Library immediate access to
these records on demand, in an electronic format consistent with our established software
standard of Desktop suite Microsoft Office XP Professional.

Ordering Support Services.
In support of basic order and renewal services, the vendor will perform the following services and
provide products as described below.
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G.1.  Initializing Subscription Service,
Once award is made, the subscription renewal and order list will be formatted by the vendor for review
by the Library, unless the Library specifically waives the optiomn.

G.1.a. Initial Title List.

The Library will forward to the vendor a complete list of subscription titles to be ordered or
renewed. The vendor will organize the list into the format of an annual renewal list, six (6)
months prior to the renewal of the subscription, as specified below. The vendor will forward
three (3) copies of the renewal list to the Library, with the prevailing price in U.S. currency
equivalency.

G.1.b. Confirmation List.

The Library will review the renewal list, make necessary changes, and return it to the vendor.
The vendor will reformat the renewal list, incorporating all changes, additions, and deletions,
into a final list.

G.l.c. Order Placement.
The vendor will place renewals with the publishers within ten days of receipt of the final list or
authorization to order from a contracting officer, whichever is later.

G.2.  Subscription Title Lists.
The vendor will be able to provide a renewal list as described below, in paper and in electronic format.
The Library may choose to receive either or both formats, paper or electronic.

G.3.  Electronic Format.
Copies of renewal lists will be submitted to the Library via a single diskette or CD for all agencies by
title ordered. Format must be readable by Library established software standards,

G4,  Minimum Information.
Renewal lists will contain the foliowing minimum information:

1) Complete “Bill-to” and “Ship-to” address

2) Account numbers

3) Title

4y ISSN

5) Quantity (number of copies per title and total number of subscriptions)
6) Subscription period covered

7) New, renewal, subscription added or transferred

8) Price - publisher’s latest known rate currently available (in U. S. currency)
9) Service charge

10) Title frequency

11) Bibliographic status of those titles currently under review for renewal

G.5.  Ongoing Subscription Services
In addition to renewal listings, subscription support services will include items ordered throughout the
year. Such subscription order requests will be submitted by the Library’s authorized persons and
forwarded to the vendor for placement with the publisher for the subscription period indicated, subject
to the terms of this agreement. Ongoing subscription services will include the following:

[} New subscriptions
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2} Renewals

3) Late renewals

4) Back issues

3) Added copy subscriptions
6} Special orders

7} Memberships

8) Claiming

G.6.  Order Information Required.

Each completed order will contain the following information:
1} “Bili-to” and “Ship-to” address
2} Account number chargeable
3) Purchase order number {if applicable)
4) Title
5) ISSN
6) Quantity
7} Subseription period covered
8) Type of services, i.e., new subscription, late renewal, added copy, ete.

G.7. Additional materials.

G.7.a. Not included in the subscription price.

As the vendor is responsible for providing all material published within a given subscription
year, the vendor will notify each subscriber of special issues, unnumbered supplements, and
indexes not included in the basic subscription price. These iterns will be made available to the
subscriber by special order at the publisher’s price and the firm fixed vendor service charge,
with no additional charges except those transportation costs charged by the publisher.

G.7.b. No charge materials.

Annual indexes, other indexes, title pages, table of contents, and other materials normally
supplied at no cost by the publisher, are to be supplied automatically by the vendor at no cost
to the Library.

G.8.  Rush Orders,

Upon receipt of a telephone call, email or fax requesting a rush order, the vendor will transmit the order
to the publisher within 24 hours, by telephone, email, or fax. If the publisher will not accept the order
without prior payment, the vendor will send out such payment within that 24 hour period. Notify
AFCLS of cost within ten (10) working days, via invoice requesting payvment.

G.9. Catalog.

Vendor will provide an annual catalog of titles available. The catalog may be print or made available
electronically, e.g. via the Internet, at no additional charge to the Library. The Library retains the right
to request paper copies of catalog information. The catalogs will have as a minimum the following
information:

Iy Titles

2y ISSN

3 Cost

4} Frequency

5) Enumeration

6) Title changes, with cross references
7} Documented constraints
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G.10. Publisher’s Prices.

The vendor will provide on demand publisher’s invoices or other documentation acceptable to
the Library to verify subscription costs charged to the Eibrary.

Administrative Services.

The vendor will provide the following administrative services to support the subscription
ordering services:

H.1.  Personal representative.

At no additional cost, the vendor will assign a representative by name to provide personalized in-house
assistance (via toll-free telephone number, email, and fax) for each account. The vendor must assign
representatives who attend state and national library conferences and will visit the Library print
periedically, upon request.

H.2.  Claims for missing, defective, or mutilated issues.

The vendor will act as the contact point for the Library in obtaining from the publisher replacement
copies of issues defective, lost in transit or otherwise missing, or mutilated, provided the loss is reported
to the vendor within forty-five (45) days. The vendor will advise the Library of any claiming
restrictions imposed by the publisher. The vendor will handle all claims for any subscription for up to
three (3) months after the termination or expiration date of the subscription.

H.2.a. Claim Forms,
The vendor will supply the Library with claim forms for missing issues to be used for follow-
up. Forms will be submitted via fax or U.S. mail.

H.2.b. Electronic Claims.

An alternative to paper-based claim will be electronic claims service. The Library retains the
right to choose whether to use electronic claims or paper-based claims, and will retain the
option of transmitting electronic claims and receiving periodic paper reports for confirmation.

H.2.c. Timeframe.

The vendor will place all ¢laims with the publisher within a minimum of five (3) working days
after receipt. In addition, the vendor will accept rush claims by telephone, email, or fax and
process these claims in fewer than five (5) days. The vendor will deliver claimed items to the
subscriber within six {6) weeks of receipt of the claim.

H.2.d. Claim Information.
All claim notices sent from the vendor to the publisher will include the following information:
1) Title being claimed
2} Specific issues needed
3) Number of the claim (first claim, second claim, etc.)
4) Date of the vendor’s order to the publisher
5} Subscription period
6) Amount paid
7) Proof of payment
8) Address of subscriber

H.2.d.a. Claims List
A list of claims made by the Library will be furnished (see Management Reports
below).
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H.3. Refund Credits.

H.3.a. Lost print periodicals/periodicals/newspapers, replacements, discontinued
publication.

In the event that replacement is unavailable and refunds are offered instead, the vendor will
make a refund in full of all amounts refunded by the publisher in the form of refund credit
memorandum. Vendor must accept credit memorandum as payment for outstanding invoices.

H.3.b. Due to Cancellation.

In those instances in which a refund has been requested due to timely cancellation of a
subscription, the vendor will provide written evidence of his attempts to secure a refund from
the publisher on behalf of the Library.

HJ3.c. Duplicate Issues.

At the request of the Library the vendor will deal directly with the publisher in correcting
duplicate issue errors. Under no circumstance shall the Library be invoiced for duplicate
orders. In the event duplicate orders oceur, the items are to be returned to the publisher and the
vendor must pay shipping costs directly to the transporting agency.

H.3.d. Addresses.

a. Bill-to and Ship-to addresses

‘The subscriber addresses will have the capacity for up to five (5) lines for each address, with
each line up to 30 characters.

b. Change of Address

The vendor will notify the publisher when the subscriber addresses changes,

Account Management.

The vendor will provide best estimates of possible outstanding supplemental costs. The Library may
request a report of estimated outstanding costs prior to the end of the fiscal year. The vendor will be
responsible for ensuring that all orders are completed and invoices issued within two (2) years of the
fiscal year in which the order is placed. The vendor will cooperate with Fulton County in account
reconciliation. The vendor will report foreign and domestic pricing trends to the Library at least
annually. The vendor will, at the Library’s request, provide renewal lists which indicate expected
inflation and price increase estimates for the Library’s renewal lists.

L1. Membership Entitlements,
The vendor will provide a written summary of all publications and/or materials received through
memberships, i.e., title, frequency, quantity of each publication, and special membership benefits.

L2. Sample Copies.
The vendor will request sample copies of a print periodical, at no cost, when requested to do so by the
Library.

L3. Back Issues.
Upon request by the Library, the vendor will acquire back issues of print periodicals of a title for up to
two (2) years prior to the date of the current volume.

L4, Information Bulletins
The vendor will provide, at least quarterly, and at no cost, an information bulletin updating the last
known information on various print periodicals, periodicals and newspapers.
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Library Management Reports.
J1.  Specifications.

At no additional cost and on demand, the vendor will provide electronic reports containing all or part of
the following information as specified by the Library:

1) Title

2) Subscriber/Ship-to address

3) lovoice — item number

4} Subscription pertod

5) Quantity

6) Frequency

7} Price with adjustments and estimates
8} ISSN

9y Volume

10) Local information lines: these reports will be able to capture stored local information
{subject identification, agency assigned number/code, internal fund accounting, etc.) in
fields which equal a minimum of 100 characters on the report.

J2.  Sorting,
The vendor will provide the Library with a Data Interchange Format (dif) file that will have the
capability of sorting, subtotaling, and re-totaling the reports by any of the above fields of information.

J.3. Medium.
The vendor will provide reports in paper or electronic formats. The Library retains the right to choose
which Data Interchange Format (dif) to receive.

J.4.  Minimum Required Reports.

At a minimum, the vendor will be able to provide the following reports at no cost:
J.4.a. Financial Summary Reports.
The vendor will provide a list on demand by the County’s fiscal year of all vendor instigated
credit or debit invoices to the Library for services provided. This report will include invoice
number, subscriber identification, account number, dollar amount, and service fee charged.

J.4.b. Claims Lists.

Vendor will provide the Library with a monthly listing of all outstanding claims and any
responses received from the publisher, If an additional claim is required for an item appearing
on the report, the report itself may be used as a reclamation document by the Library.

J.d.c. Subscription Status Information.

Monthly, or upon demand, the vendor will notify the Library in writing of any irregularity or
change in status, such as: bill later, noncancellable, slow, irregular, discontinued, order direct,
spiit title, not due for renewal at this time, period restricted, establishing contact with publisher,
temporarily suspended publication, foreign title, estimated price, and price increased since last
billing published price, etc.

J.4.d. Ship-to List.
The vendor will provide, on demand, a listing of all subscriber agencies and their complete
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addresses,

J4.e. RFQ List,

On demand, the vendor will provide a list of current subscriptions to be used for requests for
quotations. This list will contain information as described above, excluding price. The report
will be in paper and electronic format.

J.4.f. Courtesy Invoice Data.

The vendor will supply the Library with a separate itemized invoice for each subscriber,
arranged alphabetically by title, and will provide four (4) paper copies of all invoices.
Electronic and paper invoices must be received by the Library one month after renewals and or
new orders have been sent to the vendor.

J.4.g.  Additional Reports.

Additional reports and electronic data will be made available to the Library. Examples include,
but are not limited to, electronic files of catalog data in MARC format, local or consortia
holdings data, data related to the usage of electronic services.

J.5. Pricing.

Vendor will offer a flat fee per title added to the vendor’s price for the title, including discounts
received by the vendor from the publisher. Net price must include shipping cost. This cost MUST BE
reflected in service charges.

J.6.  Average Price Index Report.

"The vendor will provide an average price index report to each subscriber covering a five (5) year period
for all subseriptions. On demand, this report will be arranged by subscriber agency, and alphabetically
by title or by subject identification.

J7. Missing Issues,

Vendor will provide missing print periodical issues, at no cost, from a storehouse of collected issues.
The inventory should include at least 2,000 general interest print periodical titles from the previous two
years, to replace missing issues. Vendor must provide a list of titles available.

Delivery Points and Billing.

K.1.  Delivery of Subscriptions.

Print periodicals, periodicals and newspapers will be sent directly to the subscriber indicated and all
price quotations will be based on the delivered subscription. (See Exhibit A for facility address.)

K.2.  Delivery of Invoices, Reports, ete,
All vendor invoices, subscription renewal lists and management reports, unless otherwise requested,
will be sent to the following address:

Atlanta-Fulton County Library System
Acquisitiony Serials Department
I Margaret Mitchell Square
Atlanta, GA 30303-1089

K.3. Invoices,
Invoices must be sent in quadruplicate and list the title, number of copies, subscriber account number,
price, service fee, and purchase order number.
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I. Electronic Data Exchange.

Vendor will describe data available and methods for exchanging data electronically from one system to
another, or in files ready for use by proprictary software, The Library will provide local system
specifications. Vendor will provide free retrospective conversion service of all print periodical, serial
and newspaper titles, both active and inactive.

M. Training.

The vendor will provide at no cost, on demand, in-service training to librarians and staff members
involved in handling print periodical, serial and newspaper subscriptions. This training shall include
using the vendor’s electronic database and will include: ordering, claiming, reports creation,
cancellations, subscription status, etc.

References

Respondents will be required to submit a list of five (5) references from public library clients. The
respondent must currently provide similar print periodical, serial and newspaper subscription service,
including all management reports, for these five (5) public libraries. Respondents will also be
requested to provide additional information about the financial status of their firm prior to the contract
award, including but not limited to Balance Sheets and Income Statements for the last 5 vears,

1.ength of Contract

The initial period of the contract will commence on the date of the award (no earlier than January 1,
2005) and will terminate on December 31, 2005. There will be a renewal option for two (2) additional
years, and this renewal option must be expressly exercised at the County’s sole discretion.
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Cost Proposals

Please to attached Lists: List A — List of Requested Titles — Periodicals; and List B — List of
Requested Titles — Serials. Please indicate cost proposals for either or both of these lists on the
attached diskette. NOTE: Vendor must include diskette and a hard copy when submitting bid
proposal.
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EXHIBIT A
BRANCH LOCATION PHONE | HOURS OF OPERATION
Mon | Tue | Wed | Thu | Fri Sat Sun
Adams Park 2231 Campbellton Rd., S.W, 404/752-8763 | 12-8 | 10-6 | 10-8§ | 10-6 { 12-6 | 12-6 e
Atlanta, GA 30311
Adamsville-Collier 3424 M.L. King, Jr. Dr. 404/699-4206 | 12-8 | 10-6 | 10-8 [ 106 | 12-6 | 12-6 | ~——v
Heights Atlanta, GA 30331
Alpharetta 238 Canton St, T70/740-2425 1 10-8 { 10-6 | 10-8 | 10-6 | 11-6 | 11-6 | —-m
Alpharetta, GA 30004
Auburn Ave. 101 Aubum Ave,, N.E. 404/730-4001 | 10-8 } 10-8 1 10-8 | 10-8 | 12-6 | 12-6 2-6
Research Atlanta, GA 30303
Bankhead Courts 1415 Maynard Rd., N.W, 404/699-8959 | 11-6 | 10-6 | 11-6 | 12-6 | 12-6 [ 12-6 | —ommm
Atlanta, GA 30331
Bowen Homes 880 Yates Dr., NNW. 404/792-4950 : 11-6 1 10-6 | 11-6 | 126 | 12-6 | 12-6 | —
Atlanta, GA 30318
Buckhead 269 Buckhead Ave., N.E. 404/814-3500 | 10-83 | 10-6 | 10-8 | 10-6 | 11-6 | 116 | -
Atlanta, GA 30305
Carver Homes 215 Lakewood Way, Ste. 104 404/635-4012 | 12-6 | 10-6 | 10-6 | 12-6 | 12-6 | 10-4 | -
Atlanta, GA 30315
Central I Margaret Mitchell 8q., S W, 404/730-1700 199 199 9.9 9.6 9.6 |94 2-6
Atlanta, GA 30303
Cleveland Ave./Roy 47 Cleveland Ave., S.W. 404/762-4116 | 10-8 | 10-6 | 12-8 | 10-6 | 12-6 | 12-6 |
L. Yancy Atlanta, GA 30315
College Park 3647 Main St. 404/762-4060 | 12-8 | 10-6 | 10-8 | 10-6 | 12-6 | 12-6 | --—
College Park, GA 30337
Dogwood 1838 Donald 1. Hollowell 404/792-4961 { 12-8 { 10-8 | 10-6 | 10-6 | 12-6 | 12-6 | weemm
Pkwy.
Atlanta, GA 30318
% 457 Flat Shoals Ave., S.E. 404/730-5438 | 12-7 | 10-6 ; 127 [ 10-6 | 12-6 [ 12-6 | ——--
East Atlanta Atlanta, GA 30316
East Point 2757 Main St 404/762-4842 | 16-8 | 10-8 | 10-6 | 12-6 | 12-6 | 12-6 2-6
East Point, GA 30344
Fairburn/Hobgood 60 Valley View Dr, 770/306-3138 | 10-8 { 10-8 | 10-6 | 10-6 | 12-6 | 12-6 | -
Fairburn, GA 30213
Georgia-Hill 250 Georgia Ave., S.E. 404/730-5427 | 12-7 | 10-6 } 1227 | 12-6 1 12-6 | 12-6 ——mm
Atlanta, GA 30312
Hapeville 325 King Amold St. 404/762-40665 § 12-7 { 10-6 | 1227 [ 10-6 | 12-6 1 12-6 | v
Hapeville, GA 30354
Kirkwood 11 Kirkweod Rd., S.E. 4047377-6471 | 10-8 | 10-8 | 10-6 | 12-6 | 126 | 126 | wowem
Atlanta, GA 30317
M.L. King, Jr. 4G9 John Wesley Dobbs Ave. 404/730-1185 1 11-6 | 10-6 | 11-6 | 12-6 | 12-6 | 12-6 | e
Atlanta, GA 30312
Mechanicsville 400 Formwalt St., S.W. 404/730-4779 | 10-8 | 10-6 ; 10-8 | 12-6 | 12-6 | 126 | -
Atlanta, GA 30312
Northeast/Spruill 9560 Spruill Rd. 770/360-8820 | 10-8 | 10-8 | 10-8 | 10-6 | 10-6 | 10-5 2-6
Oaks Regional Alpharetta, GA 30022
Northside 3295 Northside Plowy., N.W. 404/814-3508 | 10-8 | 10-6 ; 10-8 | 10-6 | 1246 | 10-6 | ~om
Atlanta, GA 30327
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BID # 051TB43179YB-CC
A-FPLS PERIODICALS, SERIALS, AND NEWSPAPERS SUBSCRIPTION BID
ATLANTA-FULTON COUNTY LIBRARY SYSTEM

BRANCH LOCATION PHONE | HOURS OF OPERATION
Mon | Tue | Wed | Thu | Fri Sat Sun

Ocee, Robert E, 3090 Abbotts Bridge Rd. T70/360-8897 : 10-6 | 10-8 | 10-6 | 10-8 | 11-6 | 116 | ~eeu

Fulton Regional Alpharetta, GA 30005

Peachtree 1315 Peachtree St., N.E. 404/885-7830 | 12-8 } 10-8 | 10-6 : 106 | 12-6 | 12-6 e
Atlanta, GA 30309

Perry Homes 2121 Hollywood Rd., N.W. 404/792-4994 | 11-6 | 10-6 | 11-6 | 12-6 | 12-6 | 12-6 e
Atlanta, GA 30318

Ponce de Leon 980 Ponce de Leon Ave.,, N.E. | 404/885-7820 | 10-8 | 10-6 | 10-8 | 10-6 12-6 | 10-6 | -
Atlanta, GA 30306

Roswell Regional 115 Norcross St 770/640-3075 | 10-8 | 10-8 | 10-8 | 10-6 | 10-6 | 10-6 2-6
Roswell, GA 30075

Sandy Springs 305 Mt Vernon Hwy. 404/303-6130 | 10-8 1 10-8 | 10-8 | 10-6 | 10-6 | 10-6 2-6

Regional Atlanta, GA 30328

South Fulton 40355 Flat Shoals Rd. 770/306-3092 1 10-8 | 10-6 | 10-8 | 10-6 | 12-6 | 12-8 2-6

Regional Union City, GA 30291

Southwest Regional 36635 Cascade Rd., S.W. 404/699-6363 | 10-8 § 10-8 | 10-8 | 10-6 | 10-6 | 10-6 2-6
Atlanta, GA 30331

Stewart-Lakewood 2893 Lakewood Ave. 404/762-4054 12-8 ] 10-6 | 10-6 § 10-8 | 12-6 | 126 [ —eex
Atlanta, GA 30315

Thomasville Heights Y700 Thomasville Dr., S.E. 404/624-0620 : 11-6 | 106 | 11-6 | 12-6 | 12-6 | 126 | v
Atlanta, GA 30315

Washington 1116 MLL. King, Jr. Dr. 404/752-8760 | 10-6 | 10-8 1 10-8 | 12-6 | 12-6 | 12-6 o

Park/McPheeters Aflanta, GA 30314

West End 525 Peeples St., S.W. 404/752-8740 1 12-8 | 10-6 | 10-6 | 10-8 [ 126 | 126 | —
Atlanta, GA 30310

* We anticipate this address changing by mid-year.

Page 46 of 47




BID # 05ITB43179YB-CC
A-FPLS PERIODICALS, SERIALS, AND NEWSPAPERS SUBSCRIPTION B
ATLANTA-FULTON COUNTY LIBRARY SYSTEM

KEY FOR FREQUENCY OF TITLES ORDERED

1) BM Bi-Monthly
2) BW Bi-Weekly

3) DA Daily

4) DS Daily and Sundays
5 IR Irregular

6) MO Monthly

7y OR Odd Regulars
8) QR Quarterly

9 SM Semi-Monthly
10y SU Sundays Only
1) TW Tri-Quarterly
12) WK Weekly
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